YTBEPXJIEHO
[Tpukazom I'BITOY HPIIK
ot 04 centsiops 2017 r. Ne 75 - O]

HOJIOKEHHUE O BUBJINOTEKE

I'BIIOY «HedTexymcKkuii pernoHaAbHBINH MOJUTEXHHYECKHI KOJIEIH»

bubnvoreka B CBOEH JeATENbHOCTH pyKoBoAcTByeTcs KoHcTuTynmen wu
3aKkoHoAaTenbcTBOM Poccuiickon denepanny, HOPMaTUBHO-IIPABOBBIMU JOKYMEHTAMHU
B
chepe oOpazoBanus U HacTosiuM [losioxkeHueM.
OcHOBHasi 1eNb JEATEIbHOCTH OuOIMoTeKH Haubosee TMoJHOEe obecreueHue
oOydaronuxcsi W paOOTHUKOB 00pa30BaTeIbLHONM OpraHu3allid  HEOOXOAUMOM
JUTEPATYPOH, MEPUOAUYECKUMU U3JaHUSIMU, JOKYMEHTAIUEH, HaAyYHO-TEXHUYECKOU
nHpopManment 1 ocymiecTBieHus 6ojiee 3HPEKTUBHOTO BeJeHUS 00pa30BaTeILHOTO
npoliecca.

1. ®ynkuuu 6MOIUOTEKH

1.1. Obecneuenne oOydarOmMMUXCs M PaOOTHUKOB OOpa30BATEIHLHOW OpraHU3aAIuU
BCEMHU OMOIMOTEUHBIMH yCIyramu. Pacuimpenne accopTUMEHTa YCIOyT W MOBBILICHHE
UX KayecTBa.

1.2.  OcyuiecTBieHue CHpPaBOYHO-OMOIMOrpapuyeckoro u  MHGOPMALMOHHOTO
00CITy>KUBaHUS YUTATEIICH.

1.3. dIuddepenuupoBanHoe OOCITyKMBaHHWE B YUTAJIbHOM 3aj€ U Ha aOOHEMEHTE,
codeTasi MeTO/Ibl MHANBUIYAIBHOTO W TPYIIIOBOTO OOCITY)KHUBaHUS.

1.4. YaoBnerBopeHue noTpedHOCTe untaresneil B uHGOpMaIK O JOCTHXKEHUSIX HAYKU
U TEXHUKH, O COOBITUSX OOIIECTBEHHOW U TMOJUTHUYECKOW KHU3HU, KYJIbTYpbl U
UCKYCCTBA.

1.5. [IpocBerurensckass U KylIbTypHO-BOCIUTATEIbHAs paboTa ¢ OOydaroIUMUCS C
WCIIOJIb30BaHNEM OMOIMOTEUYHBIX U KIIYOHBIX (hOpM PabOTHI.

1.6. Benenue TeMaTHYEeCKUX KApTOTEK, COCTaBIICHHE OMOMMOrpaduuecKux CIUCKOB,
BBINOJTHEHHE ONOIMOorpaduyecKux CrpaBoK M T.II.

1.7. 3yueHrne HHTEpECOB YUTATENEN U CTENIEHN UX yIOBIETBOPEHHOCTH.

1.8 ®opmupoBaHue (QoHIa B COOTBETCTBUU C THUIOM, HpoduieM oOpa3zoBaTebHON
OpraHu3auy ¥ HHPOPMAITMOHHBIMH MTOTPEOHOCTAMHU YUTATEICH.

1.9. Crnucanme u3 QoHma BeTXUx M ycTapeBmux uzaanuil. l[lepepacnpenencHue
HENPOQUIBHBIX U U3ITUIIHUX TyOIUPYIOIINX MaTepHaioB U3AaHUMA.

1.10. Benenue OMOMMOTEUHBIX KaTAJOrOB, KapTOTEK; HaydyHas M TEXHUYECKas
00paboTKa MoCTynarmux B GOoH MaTepHUAIOB.

1.11. IoBeiieHre KBaTMPUKAUA PAOOTHUKOB OMOIMOTEKH.



1.12. VYcranoBnenue u mnoAJEpKaHUE TECHBIX KOHTAKTOB CO BCEMHU KATErOpUSIMHU
yutaresie. QopMUpOBaHUE YUTATEIBCKOTO AaKTHBA.

2. CTpyKTypa u ynpasJjieHHe 0u0JIH0TeKOM

2.1. PykoBOACTBO M YyIpaBjieHHWE OHOIMOTEKOM OCYHIECTBISET €€ 3aBEAYIOLIUN.
3aBeAylOlUi HECET OTBETCTBEHHOCTb 3a PE3yJabTaTbl paldOThl OUOIMOTEKH.
3aBeyroNInii 1aeT PAcTIOPsHKEHUS U YKa3aHUs, 00s3aTeIbHbIC ISl ICTIOTHEHUS BCEMU
paboTHUKaM¥ OMOIMOTEKH U YUTATENISIMH, B YACTH Kacarollecs ux.

2.2. Ha3znauaert 3aBeayromiero OMOIMOTEKOM AUPEKTOP 00pa30BaTEIbHON OpraHU3aIuu
CBOMM TMPUKA30M. 3aBenyloumui OUOIMOTEKOW MOMYMHSIETCS HEMOCPEICTBEHHO
JTUPEKTOpy 00pa3oBaTelbHONW OpraHM3allid, a TaKXkKe 3aMECTUTENI0 IUPEKTopa I10
y4eOHO-BOCTIUTATEIbHON paboTe.

2.3. 3aBemyromuii OuOMMOTEKOW sIBiIsIeTCss wWieHoM [lemarormueckoro comeTa
00pa30BaTeIbHON OpraHU3ALMH.

2.4. CrpykTypa 1 mTaThl OMOIMOTEKN YTBEPKIAIOTCS AUPEKTOPOM 00pa3oBaTeIbHOMN
OpraHu3allyu [0 MPEACTaBICHUIO 3aBEAYIONIETO OMOINOTEKOM.

2.5. B ctpykrypy OMOIMOTEKH BXOJAT YUTATIBHBIN 3a)1 1 aDOHEMEHT.

2.6. AamunHuctpanus oOpa30oBaTeNbHOW OpraHu3aluu oOecreyruBaeT OUOIMOTEKY
HEOOXOJMMBIM ~ OJIarOyCTPOCHHBIMH W OOOpPYJOBaHHBIMH, B COOTBETCTBUHU C
JNEUCTBYIOIIMMU  HOpPMaMHM,  TOMEUICHUSIMU;  OOOpYyJIOBaHHEM;  WHBEHTApEM;
TEXHUYECKUMHU CPEACTBAMH; KOMMUPOBAIHHO-MHOXXUTEILHON U IPYTrOM OPTrTeXHUKOM.
2.7. PaboTHUKM OMOIMOTEKH, B COOTBETCTBHH C JICHCTBYIOIIIUM 3aKOHOIATEIILCTBOM,
HECYT OTBETCTBEHHOCTb 32 COXPAHHOCTh OMOIMOTEUHOTO (POHA, U CONEPIKaHKE €ro B
JOJDKHOM COCTOSIHUU.

2.8. bubnuoreka BeneT HEOOXOAUMYIO TOKYMEHTALIMIO M, B YCTAHOBJICHHOM MOPSIKE
IPEICTAaBISIET OTYET O CBOEH paboTe.

2.9. YyacTtByer B paboTe ceMHUHApOB, KOH(EPEHINH, COBEIIAHUI U T. II. 10 BOIIpOcaM
OMOIMOTEHYHOrO Jiea U UH(DOPMAIIMOHHOMN JEATETbHOCTH.

2.10. 3apeayromnuii OMOIMOTEKOM MOMKEH OBITh O3HAKOMJIEH C Yy4eOHBIMU
nporpaMmamu, IUIaHaMM W IJJaHAMU BOCIIUTATENbHOW paboThl 00pa3oBaTelbHOMN
OpTaHU3aIIHH.

2.11. bubnuoreka exeroaHo (1Mo MoJIyroausM, eKeKBapTalbHO) MPEACTABISIET
JTUPEKTOPY 00pa30BaTeIbHON OPraHU3aIlMi CMETY Ha MOMOJHEHNE KHIKHBIX (POHJIOB.
2.12. bubnuoTteka BeAET NMEPENUCKY C APYTUMU OUOIMOTEKAaMU U OpraHU3alUSIMH

0 CITY>KEOHBIM BOIIPOCAM.

2.13. bubnunoreka BnpaBe BHOCUTH MPEIOKCHHUS aJIMUHHUCTPAIUA 00pa30BaTeIbHON
OpraHu3allid 10 CTPYKType, 0OHOBICHUIO OMOIMOTEUYHOTO (POHIA.

3. IlpaBuiia nosib30BaHust OMOTHOTEKOM

[IpaBuna mnonb3oBaHus OUONMOTEKOM PEIrTAMEHTHPYIOT OPraHU3alUI0 W MOPSIOK
oOcCITy>KMBaHUsI YATATEIICH; MpaBa U 00A3aHHOCTU OMOIMOTEKU U YUTATENCH.

3.1. IIpaBa, 00s13aHHOCTH ¥ OTBETCTBEHHOCTh YU TATEIISI.

3.1.1. Yurarenu Brpase:



- TIOJIB30BAThCSI yCIIyraMu OMOMMOTEKH; MONTydaTh KHUTU U Apyrue MHGOPMAIMOHHBIE
MaTepualbl Ha A00HEMEHTE B YHTAIIBHOM 3aJie, Ha YUEOHbIC 3aHATHS;

- IS TIOJTb30BAaHUS B YUTAJIHLHOM 3ajie MoTydaTh U3 (oH/Ia II0ObIe MaTepHaIbl UITH UX
KOITHH;

- Yepe3 CUCTEMY KaTajloTOB M KapTOTEK MOJy4yaTh MOJHYIO WH(POPMAIUIO O COCTaBe
GhoHI0B OMOIMOTEKH;

- MOJTy4YaTh KOHCYJIbTATUBHYIO MIOMOIIb B MTOMCKE UCTOUHUKOB UH(OPMAIIHH.

3.1.2. Yurarenu o0s3aHbI:

- OepeXHO OTHOCHUTHCS K KHUTaM M JIPYTUM MaTepuajiaM, MOJyYeHHBIM U3 (OHIO0B
OMOINOTEKH;

- BO3BpAINaTh WX B YCTAHOBJICHHBIN CPOK;

- HE BBIHOCHUTH WX M3 TIOMEIIEHUS OMOIMOTEKH, €CITM OHU HE 3aliCaHbl B A00OHEMEHTE;
- HE JeNaTh B OMOIMOTEYHBIX MaTepuajlax MOMETOK, IMOTYEPKUBAHNI; HE BBHIPHIBATH U
He 3arudaTh CTpaHULbI;

- He 3a0MpaTh ¥ HE BEIHUMATh KapTOTEK M3 KaTaJOTOB M KaAPTOTEK.

3.1.3. Ilpu mony4eHUr KHUT WM OPYTHX MAaTEpHUaoB, YUTATEIH OOS3aHBI TIIATEIHHO
OCMOTPETh UX, U B CiIydae 0OHapyKeHUs KaKUX-I11u00 ePeKkToB, COOOIIUTh

00 7TOM OHOIMOTEKAPIO.

3.1.4. Ywurarenu oOs3aHBl €XKEroAHO B Hayale Yy4eOHOro ToAa MPOUTH
nepepeructpainuio. [lpu 3Tom ynTaTenb 00s3aH NPEAbSIBUTH BCIO UMEIOIIYIOCS Y HETO
Ooubnuoreynyro auteparypy. UYwuratenu, He TPOUISANINE TMEPEePErHCTPAIUIO,
OMOIMOTEKOM HE 00CTYKHBAIOTCS.

3.1.5. IIpu BeIOBITUM W3 00pA30BATEIHLHOM OPTaHHW3AIMN YUTATENIb 0053aH BEPHYTH B
OMOJIMOTEKY BCE YUCIAIIMUECS 32 HUM MaTepHUabl.

3.1.6. Yurarens, HApyIIMBUINI IpaBUIIa MMOJIb30BAHUS WM NPUYMHUBIINANA OMOIMOTEKE
ymepd, HeceT OTBETCTBEHHOCTh, MPEAYCMOTPEHHYIO 3aKOHOM H HACTOSIIUMHU
paBUJIAMHU.

3.1.7. Yurarens, OTBETCTBEHHBIN 3a yTpaTy WM NOpUY U3AaHUs, 0053aH 3aMEHUTH €T0
TaKUM K€ WIH W3JaHUEM, NpPHU3HAHHBIM OWOJMOTEKOH paBHOICHHBIM. [lpu
HEBO3MO)XHOCTH 3aMEHBI, BO3BMECTUTH PEAIbHYI0 CTOMMOCTh U3JJaHUsl.

3.2. IIpaBa 1 0053aHHOCTH OMOJINOTEKH.

3.2.1. bubnunoreka oo6s13aHa:

- ”HQOPMUPOBATH YUTATENICH O BCEX BUIAX MPEIOCTABISEMBIX €10 YCIYT;

- 00ecTeunTh YUTaTeIsIM BO3MOXKHOCTh MOJIB30BaThCSl BCEMU (POHIAMH OMOITMOTEKH,
HE JIONyCKas pachpOCTPAaHEHUS JUTEPATypbl SKCTPEMHCTCKOW HAIMPABICHHOCTH, a
TakKe Apyrod nHGOpMAIK HETATUBHO BIMSIONICH HA YWTATENeH;

- IOMYJISIPU30BaTh CBOM (DOHIBI; pa3BUBAThH U TOOMIPSITh HHTEPEC K KHUTE,

- COBEpILIEHCTBOBAaTh OMONMOTEYHOE M  HH(OPMALMOHHO-OMOIMOrpaduyeckoe
00CITy>KMBaHUE, BHEJIPSISI KOMITBIOTEPU3ALUIO U MHYIO 3(()EKTUBHYIO TEXHOJIOTHIO;

- OKa3bIBaTh YUTATEIISIM IIOMOIIb B BLIOOPE HEOOXOAMMBIX MaTepHUAJIOB, IPOBOJIS
YCTHBIC KOHCYJIBTAIIUH, TIPEIOCTABIISAS UM KaTaJlOTH, KAPTOYKU U UHBIC POPMBI
HH(POPMUPOBaHUS OPTaHU3Ysl KHUKHBIC BRICTABKH, OMOIMorpaduueckue 0030p5bl, THU
uHMOpPMALIK U IPYTUE MEPOTIPUSITHUS;

- OCYIIECTBIIATb XPaHEHHE, YYET M HCIIOJIb30BAaHUE MATEpPHAJIOB, HAXOMAIIUXCS B
¢dboHIaX B COOTBETCTBUU C YCTAHOBJICHHBIMH HOPMATUBAMH;



- OCYLIECTBIISITh TOCTOSIHHBIN KOHTPOJIb 32 BO3BPATOM BbIJIAaHHBIX MaTE€PUAJIOB;
-CO3/1aBaTh M TMOMJEPKHUBATh B OMONIMOTEKE YCIOBUS, KOMGMOPTHBIE JIsi pabOTHI
YUTATEIIEH.

3.2.2. Ilpu ¢popMupoBaHMM KHUXKHBIX (HOHIOB, MHPOPMALMOHHBIX M SJIEKTPOHHBIX
VCTOYHUKOB, IIpU paboTe ¢ yMuTarensiMu OMOIMOTEKe 0Opa3oBaTeIbHOM OpraHu3aluu
KaTeropuyeckyd  3ampellaeTcsd  paclpoCTpaHEHHWE U XpaHEHUE  JIUTepaTypbl
HKCTPEMUCTCKOM HampaBJIEHHOCTH, a Takxke JIt000H Apyroil nHdopmalm, HEraTMBHO
BJIMSIOLIEH HA HECOBEPIICHHOIETHUX.

3.2.3. bubnuoreka BnpaBe O0TKa3aTh B 00CIYyKMBAaHUU YUTATEIIO, HAPYLIAIOIEMY
HACTOSIIIME TTpaBuiIa.

3.2.4. bubnuoreka BIIpaBe X0aTalCTBOBATH O MOOIIPEHUH YUTATEIIBCKOTO aKTHBA.

3.3. Ilopsaok 3amucu YuTaTesie B OMOINOTEKY.

3.3.1. Jlna 3amucu B OMOMMOTEKY dYHTAaTeNlb JODKEH MPEAbSIBUTH JIOKYMEHT,
MONTBEPKAAOIMMK ero ydedy win paboTy B 00pa3oBarelbHON OpraHU3aIuy.
CropoHHmit

YUTaTelb - YAOCTOBEPEHUE JINYHOCTH. Ha 3TOM OcHOBaHMM OMOIMOTEKAph 3alOJHSAET
YUTATEIBCKUI HOPMYJISIP.

[Ipumevanne: Ha OOydYarOIIMXCS HOBOTO Habopa JHEBHOM (opmbl 0OyuyeHus
YUTaTeNbCKUE (POPMYIISIPBI MOTYT 3aNIOJHATHCS HA OCHOBAHUU MPUKA30B O 3aUMCICHUU
B 00pa30BaTEIbHYI0 OPraHU3aLHUIO.

3.3.2. Ilpu 3anucu OuOIMOTEKaph O053aH O3HAKOMUTH YHUTATENs C MPaBUIAMHU
noJyib3oBaHusi OuOnmoTexor. CBoe 3HaHME TPaBUI U 00SA3aTEIBCTBO HUX BBIMOIHATH
YUTaTEINh 3aBEPSET CBOCH MOANUCHIO B (hOpMYIIsIpeE.

3.4. IlpaBuiia mosnb30BaHUsI ADOHEMEHTOM.

34.1. @opmynsp  udTarens  SBISETCS  JIOKYMEHTOM,  (UKCHUPYIOIIUM U
YIOCTOBEpSAIOMMM (PaKkT W JaTy BBIJAYd YUTATENI0, a TakKkKe IpHeMa OT HEro
OMOJIMOTEKAPEM KHUT U MHBIX MaTepUalioB.

3.4.2. Kaxnplii BblJaHHBI Ha A0OHEMEHTE 3K3EMIUIAP MaTepHalIOB JIOJKEH OBITh
3andcaH B (Qopmyisipe, ydTaredb O00sd3aH pacnucaThCsl 3a KaXKIbld MOJY4YEHHBIN
sx3emiuisip. [Ipu Bo3BpaTe nuTeparypbl NOJINUCH YUTATENs IMOTAIIAETCA IMOANHUCHIO
oubamorekaps.

3.4.3. Jlutepatypa Uisi WCIOJB30BaHUS HA TPYNIOBBIX 3aHIATUSAX BBIJACTCS Ha
aboHeMeHTe U 0OpMIISIETCA B PETUCTPALIMOHHOM KypHaJie MO PACHUCKY JEKYPHOTO
cTyAeHTa Tpynnbl. OTBETCTBEHHOCTh 3a JIMTEPATYpy, MOJYUYEHHYIO Ha TPYIIOBBIC
3aHSTHUA, HECET IPENO0IaBaTENb COBMECTHO C JIEKYPHBIM CTYJIEHTOM.

3.4.4. Yuratenu MOTyT NPOMJIUTH CPOK MOJIb30BAHUSA BBIJAHHBIMH Ha JOM KHUTaMH,
JPYTUMH TMPOU3BEACHUSIMU I€YaTH, €CJIM Ha HUX HET CIOpoca CO CTOPOHBI JAPYTIHX
YUTaTeIIeH.

3.4.5. He mnoanexuT BblJlade HAa aOOHEMEHTE TMOCIEIHUA WIH €IUHCTBEHHBIN
AK3EMIULIP U3/1aHuA U3 PoH1a OUOIMOTEKH.

3.5. IIpaBuiia nonb30BaHKS YUTAIBHBIM 3AJI0M

3.5.1. DHUMKIONEANH, CIIPABOYHBIE U3AAHUSA, PEIKas U LIEHHAs JUTEpaTypa BbLAAECTCS
TOJILKO IS TOJb30BaHUSA B YHUTAJIbHOM 3ajie. BBIHOCUTH MX M3 UYUTAJIBHOTO 3ajia
3arpeniexo.



3.5.2. Yucio MmartepuanoB, BbIAABAEMBIX JUISl NOJB30BAHHUS B YUTAJIBHOM 3alie, HE
orpanuuuBaercs. Ilpy HaaM4UUMM €IUHOBPEMEHHOIO IMOBBILIEHHOIO CIPOCa, II0
PELICHUIO

3aBelyIolero OWONMMOTEKOM, WX YHCIO WIA BpEMs MOJIb30BaHUS MOXET OBbITh
OTPaHUYEHO.

3.6. bubnmoTeka BIipaBe OKa3bIBaTh JOMOJHUTEIbHBIE 00pa30BaTeIbHbIE YCIYTH,

B TOM YHCJIE Ha IIJIATHOM OCHOBE.

3.7. bubnuoreka OKa3bIBa€T IUIATHBIE YCIYTM OOy4arolmuMcs, TpaxaaHam [0
KCEPOKOIIMPOBAHMUIO.

OnobpeHo pelnieHueM
NeAarornyeckoro COBEeTa KOoiemKa
ITpoToxom Ne 1 ot 30.08.2017 1.



