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1. OO0mme moJ10KeHust

1.1  HMuadopManmoHHO-TEXHUYECKUN OTAea (nanee mo Tekcry - Otaen)
SBJISIETCS  CTPYKTYPHBIM  TOApa3/IeIeHUEM TOCYJapCTBEHHOTO OIOKETHOTO
npodhecCHOHAIBHOTO 00pa3oBaTEIbHOTO YUPEKIACHUS

«HedrexkyMckuii peruoHadbHbIM TMOJUTEXHUYSCKUN KOJUICK» (mamee -
Komnemx).

1.2 Hacrosmee Ilonoxenue peryaupyer aestenbHocTh Otnena,
ompeaessieT ero 3aaadyu, QyHKIHUM, TpaBa U O00S3aHHOCTH PAOOTHUKOB, MOPSIOK
opraHu3anuy paboThl, peopraHu3aluy 1 JukBuAanuu OTaena.

1.3 B cBoeit nestenbHOoCcTH OTAET pYKOBOJACTBYETCS 3aKOHOAATEIbCTBOM
Poccuiickoit ®enepannu, yctabom Komiemxka, a Takxke HactoamuM [TosoxkeHuem.

1.4  KoopauHanuto aesteabHocTH OTaeNia OCYIIECTBISIET MPOTPAMMUCT
KOJIJICKA.

1.6 TpynoBeie 00s3aHHOCTH paboTHHMKOB OTnena, YCIOBHS HX Tpyjaa
ONPENCISAIOTCS  TPYAOBBIMM  JIOTOBOPAMH,  3aKIIOYAEMBIMA C  KaXKJIbIM
pabOTHHUKOM, TIpaBWJIaMHd BHYTpPeHHEro pacropsiaka Koimmemxka W HHBIMH
JOKaJnbHbIMM akTamMu Koiutemka, a Takke JOKHOCTHBIMH HMHCTPYKIUSIMHU
pabotHukoB Otaena. JloKHOCTHBIE HWHCTPYKIMH  paboTHmkoB  Otnena
YTBEpKIAOTCI aupekTopoM Koiuiemka 1o MNpEeACTaBICHUID PYKOBOIUTENS
Otnena.

1.7 K pgoxkymentam OTaena HMEIOT NOpaBO [OCTyIa, IMOMHMO €ro
pa0OTHUKOB, JUPEKTOp, JHIA, YIOJHOMOYCHHBIE WMH ISl  TMPOBEPKH
nesarenpHoctd  Otnmena, a TakkKe HMHBIE JIMOA B COOTBETCTBUM  C
3aKOHOIATENBCTBOM Poccuiickoit denepanumu.

1.8 Hacrosmiee Ilonmoxenme, BHOCHMBIE B HEro [JOMNOJHEHHUS U

M3MEHEHUS YTBEPKIAIOTCS MpUKa3oM aupekropa Kosmnempxka.

2. OcHoBHBIE 321241
2.1 OcHoBHBIME 3agadyaMu OTaesa SIBISIOTCH:

2.1.1 Koopaunamus paboT W OKa3aHWE€ METOJUYECKONW TOMOIIHU



CTPYKTYPHBIM TNOJpa3JIeIeHUsAM M coTpyAaHukaMm Koiutieqka 1o BBINOJHEHUIO
GyHKIMH, CBSI3aHHBIX C  OCHOBHBIMU  HANpaBICHUSMU  BHEAPECHUS U
UCIIOJIb30BAHUS COBPEMEHHBIX HH()OPMAIIMOHHBIX TEXHOJOTHH B pa3IUYHbIC
cdepsl aesrensHocTH Komnemxka.

2.1.2 TlpoBepka paOOTOCIIOCOOHOCTH, agamTalus, TEKylllas HAacTpoOilka B
XO0Jle JKCIUTyaTallud MPOTPAaMMHOTO W HMH(OPMAIMOHHOTO OOecredeHus
NpUHATBIX K BHeApeHuto B Komuemke, a Takke pa3padoTka MNpOrpaMMHBIX
KOMILJIEKCOB M 337a4.

2.1.3 PykoBOJICTBO M Hay4YHO-METOAWYECKOE oOecmedeHne paboT 1o
CO3JaHUI0, BHEIPEHUIO U 3PPEKTUBHOMY HCIOJIB30BAaHUIO HH(POPMAIIMOHHBIX
CUCTEM, B TOM YHCJIE€ UCITIOIb3YIOIINUX TEXHOIOTUH KOMIIBIOTEPHBIX CETEH.

2.1.4 TexHuueckoe W MpPOTpaMMHOE oOecredeHne yuyeOHoro u pabodero
nporecca;

2.1.5 Texuudeckoe 0OCITy>XMBaHHE CPEACTB BBIYHCIUTEIHHON TEXHHUKHU
Komnemxka;

2.1.6 Opranuzanus npuoOpEeTEHUS] COBPEMEHHBIX  amMapaTHBIX |
POTPAMMHBIX CPEICTB BHIYUCIUTEIHLHON TEXHHUKH;

2.1.7 Co3nmanue 151 aIMUHUCTPUPOBAHUE MH(pOpPMAIMOHHON

BBIUMCIIUTEIBHOU ceTu Koiutemka.

3. DYyHKUIMH

3.1. B cooTBEeTCTBUM C BO3JIOXKECHHBIMHU 3agadyaMu OTaen BBIIOJHSET
cieayronme QyHKINUN:

3.1.1 yyactByeT B (OPMHUpPOBAHUM, IUJIAHUPOBAHUW U TMPOBEJACHUU
TEXHUYECKON TOJIMTUKU MNPH BBIOOpE Mapka MEpPCOHATbHBIX KOMIIBIOTEPOB, HX
nepudepun, BUIEO, ayAUO0 M KOMUPOBAJILHOM TEXHUKHU ([lajiee TEXHUKU) U
porpaMMHOTO oOecrieueHus s Hyxa Kosiemxka;

3.1.2 obecneunBaeT pabOTOCIOCOOHOCTD Mapka TexHuku Koemxa;

3.1.3 opraHusyer IIPOBEACHUE PEMOHTA U MOJAEPHU3ALNU TEXHUKU;

3.14 OCYIICCTBIACT INNIAHUPOBAHUC WM YUYCT HCIIOJIB30BaAHUA PACXOAHBIX



MaTepuajioB H  KOMIUICKTYIONIUX, HEOOXOIWMBIX Il  TOJAJEpKAHUS
paboTOCIIOCOOHOCTU CPEJICTB BHIYMCIUTENbHOM TeXHUKHN Kotemxa;

3.1.5 ocCylEecTBIsIET TEXHUYECKYIO MPUEMKY, MOJTOTOBKY M YCTaHOBKY
TEXHUKH HA MECTa MOJIb30BaTeNIe, B Ay JUTOPUH U KJIacChl (BKJIIOYAsi yCTAaHOBKY
MIPOTPaMMHOT'O 00ECIICUCHMUS);

3.1.6 ocylIecTBISET AHTUBUPYCHBII KOHTPOJIb MIPOTPaMMHOTO
oOecreueHusi, yCTAaHOBJICHHOTO Ha KOMITbIOTEPAaX CTPYKTYPHBIX MOJIpa3/IeICHUN;

3.1.7 obecneynBaer J0CTyN paOOTHUKOB M CTYJIEHTOB K IPaBOBBIM
nH(OpPMAIMOHHBIM CcHUCTeMaM, 0a3aM JaHHBIX, JOCTYHMHBIM U3 Intranet cetu
Komnemxka u juist momydenus 1ocTyna K nHQoOpMalMoHHBIM pecypcaM Internet;

3.1.8 aBTOMAaTU3UpPYET YMNpPABJICHHE YYEOHBIM MPOIIECCOM, MOCPEICTBOM
3aKasa MporpaMM CTOPOHHHMM OPTaHHM3alUSIM, IPUOOPETEHUS] TOTOBBIX MPOrPaMM
C OCJIEAYIOUIEN UX HACTPOMKOMN U COIIPOBOXKICHUEM;

3.1.9 oka3bIBaeT MOMOIIL PAaOOTHUKAM CTPYKTYPHBIX MOAPA3ACICHUN MpU
BO3HMKHOBEHUM BHEINTATHBIX CHUTyalldd TMpH  OKCIUlyaTauuu 0a3o0BOTO
POrpaMMHOTO 00ECTICUCHHS], YCTAHOBJIEHHOT'O Ha X KOMITBIOTEPAX;

3.1.10 ofecrneunBaeT COMPOBOXKJICHUE W TOJJCP)KAHUE IPUKIATHOTO
MpPOrpaMMHOTO oOecredeHust Juisi ydeOHOM, Hay4dHOW, aJMUHUCTPATUBHO -
XO3SIMCTBEHHOM JICSATCIILHOCTH;

3.1.11 obecrieuynBacT Oecrniepeboitnoe (YHKITMOHUPOBAHHE
MH(DOPMAIIMOHHBIX CETeH, CeTed CBS3U, TEICKOMMYHUKAIIMOHHBIX PECYPCOB
Komnemxka, a Tak:ke OCTOSTHHOE MOBBIIEHUE UX HAIE)KHOCTH;

3.1.12 obecneynuBacT KPYTJIOCYTOYHYIO Oecriepe0oiiHy10 paboty
CUCTEMHBIX CETEBBIX CEPBHUCOB MOUTOBOTO CEPBEPA, CO3/IAHUE PE3EPBHBIX KOIHIA;

3.1.13 opraHu3yeT B3aUMOJECHUCTBHUE C OIEPATOPAMU U OPraHU3ALUSIMH -
MOCTABIIUKAMH YCIYT CBSI3M MO BOIMpocaM (PYHKIIMOHUPOBAHUS W Pa3BUTHS
nH(OPMAIMOHHBIX CEeTeH, CBSI3U U TeleKoMMyHuKaruii Komtemxka.

3.1.14 oOecrnieunBaeT YCTaHOBKY M YYeT OOILIEro U CHEHAIbHOTO

IIporpaMMHOIO O6GCH€‘-ICHI/I$I, YCTAHOBJICHHOTO B KOMIIBIOTCPHBIX KJIACCAX,



3.1.15 OCyIIECTBISET HACTPOWKY MpOrpaMMHON KOHGUTyparuu padoumx
MECT KOMIIBIOTEPHBIX KJIACCOB B COOTBETCTBUH C MOJAaHHBIMHU 3asiBKaMU U
y4eOHBIMHU [TPOTPaMMaMH;

3.1.16 oOCyIIECTBIIICT AHTUBUPYCHBIN KOHTPOJIb IIPOrpaMMHOI'0
o0ecrneveHusi, yCTAHOBJIEHHOTO B KOMIIBIOTEPHBIX KJIacCax;

3.1.17 OCYHIECTBJIICT KOHTPOJIb  COCTOSHHS M BOCCTAHOBJICHHC
IPOrpaMMHOI0 00ECTIEYEHHSI KOMITBIOTEPHBIX KIJIACCOB;

3.1.18 obecmeunBaeT AOCTYN K WHGOPMAIMOHHBIM pecypcam Internet us

KOMIIBIOTCPHBIX KJIACCOB.

4. IIpaBa 1 00513aHHOCTH PA0OOTHUKOB 0T/EJIA

4.1 PabotHuku OTAena UMEIOT MpaBo:

4.1.1 3ampammBarth B JIPYTHX CTPYKTYpPHBIX mnoapazneneHusx Koimemxa
JOKYMEHTbl U HH(POpMAaIUI0, HEOOXOAUMbIE I BbINOJHEHUS OTIEIOM CBOHX
(GyHKLMI, B Ipeiesax CBOUX JOJKHOCTHBIX 00sI3aHHOCTEN;

4.1.2 BHOCUTH PYKOBOJIUTEIIO Otnemna MPETI0KEHUS 0
COBEPILEHCTBOBAHUU AesATEIbHOCTH OTAENA;

4.1.3 moap30BaTHCS KOMITBIOTEPHOMN, MHOKUTEIHHOW U HHOWH OPTTEXHUKOM,
CpEICTBaMU CBSI3U, & TAK)KE MHBIMU MaTe€pUaIbHBIMU pECYypCaMU, UMEIOIIUMUCS B
Komnemxke, HeoOXoAMMBIMU AJ1s1 oOecnieueHus AesteabHocTy OTaena;

4.1.4 naBaTh yKa3zaHMsl COTPYJHHMKaM CTPYKTYPHBIX MOJApa3JeieHU MO
BOIIPOCAM MCIOJIb30BaHUS MH(OPMAIMOHHBIX MPOLECCOB B Pa3iIMYHbIX chepax
nestensHOCTH Kommemka;

4.1.5 yyacTBOBaTh B MOJIOTOBKE PACMOPSIKEHUN U MPUKA30B PYKOBOJCTBA
Komnemxka B pamkax komnetreHTHOCTH OTAENA;

4.1.6 TpeboBaTh OT PYKOBOAWUTENECH TOAPA3ACICHUNA, CBS3aHHBIX C
AKCIUTyaTalMed CUCTEMbl aBTOMATU3ALMK YIIPABJICHUS, COOIOICHUS MHCTPYKIUN
O 3aM0JTHEHUIO BXOHBIX IOKYMEHTOB U 00eclieYeHne CBOEBPEMEHHOM nepeiaun
nx B Otaemn;

4.1.7 yyacTBOBaTb B  pa3pabOTKE OPraHW3alMOHHONW W  IITaTHO-



JOJKHOCTHOM cTpyKTyphl OTnena

4.1.8 mpoBOAUTH M y4acTBOBATH B COBEIIAHUAX, 3aCEaHUAX Ha KOTOPBIX
paccMmatpuBaroTcs Bonpochl nHbopmatuzanuu Komnemxa.

4.2. Pabotnuku OTaena 00s13aHbI:

4.2.1. coxpaHATb KOHPUACHIMAILHOCTh CBEIACHHUM, COJAEpKaIUXCS B

nokymenTax Otaena;

4.2.2. COBEpIICHCTBOBAaTh U pa3BUBaTh JesATeNbHOCTh Kommemxka,
obecrieunBaemyro OTaenoMm;

4.2.3. Ka4eCTBEHHO U B MOJIHOM O00BEME BBIMIOJHITH BO3JIO)KCHHBIE HA HUX
JOJKHOCTHBIE 00513aHHOCTH;

4.2.4. BBITIONHATH TPHUKA3bl, PACIOPSHKEHUS M TOPYYCHHS TUPEKTOpA
Komnemxka, pykoBogutens OTaena B yCTAaHOBIEHHBIE CPOKH;

4.2.5. obecrneunBaTh COXPAaHHOCTh JTOKYMEHTOB, KOMIBIOTEPHOW Oa3bl

JaHHBIX U MaTCPHAJIbHbIX HCHHOCTCfI, 3aKpPCINUICHHBIX 3a OTI[CJIOM.

5. B3anmopeiicTBre ¢ APYrUMHU CTPYKTYPHBIMH
noJapasae/ieHusIMU
5.1 B3ammopeiictBue OTAena ¢ ApyruMH CTPYKTYPHBIMH ITOAPa3ACICHUSIMA
Konnemxa ompenensercss 3anadyaMd U (QPYHKUUSIMH, BO3JOKEHHBIMH Ha HETO

HacToAmmM llooxeHueM.



